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JOB DESCRIPTION –SCIENCE LAB ASSISTANT
	Immediate Supervisor:
	Assistant Principal or Principal, as per organizational chart

	Contract Days:
	190 days

	Hayah Mission:
	Hayah is committed to creating and maintaining an environment that fosters and enriches the personal and academic growth of each student. Hayah empowers students to live with purpose, honor their cultural identity, respect diversity, and serve humanity by impacting local and global communities.


	MAIN DUTIES AND RESPONSIBILITES

	· Prepare materials and assemble, disassemble, clean and store equipment needed for individual and group laboratory experiments for Elementary School (G1-5). 
· Schedule preparation of lab experiments. 
· Store and dispose of hazardous wastes using safety procedures. 

· Assist in informing faculty and staff of proper hazardous waste disposal procedures. 

· Maintain Material Safety Data Sheets in an organized, accessible fashion. 
· Enforce lab safety codes in all science lab areas to assure student and employee safety. 
· Communicate with Elementary School Office regarding special needs and maintenance of laboratory facilities. 

· Maintain inventory system of all science supplies and special equipment. 
· Coordinate local purchasing of science supplies and equipment. 
· Coordinate maintenance of laboratory equipment (service or replace). 
· Maintain a reference library of scientific catalogs, instruction manuals, keys, troubleshooting guides, and operation and parts manuals for laboratory equipment and models as requested. 
· Perform responsibilities, duties, and tasks as assigned.  
· Assist G4 and G5 team with homeroom tasks as assigned. 
· 

	QUALIFICATIONS AND EXPERIENCE

	· Holds a bachelor’s degree in a Science related discipline.


* This job description describes in general terms the normal duties which the post holder will be expected to undertake.  However, the duties may vary or be amended from time to time without changing the level of responsibility associated with the post.  
( I have read and understand the job requirements, responsibilities and expectations set forth in the job description provided for my position. I attest that I am able to perform the essential job functions as outlined. 
Employee Name:

_________________________

Employee Signature:

_________________________

Date:



_________________________  
Human Resources Department 

           Updated October  2024

[image: image1.png]